Hi 

We are writing to inform you that the Income and Property Details document for Self-Assessment is now available for you to download via the following link:  http://www.ca-solutions.co.uk/links.php
The document can be found in the Downloads section. 

Please send a completed version to info@ca-solutions.co.uk before the 31st October 2011. The following notes confirm the details that we require to complete your personal tax return. 

Should you have any questions in respect of the information required please do not hesitate to contact me or Paul Sandell (Practice Manager)
Self-Assessment Year Ended 5th April 2011
Does it apply to you
If you were a Director between the period 6th April 2010 and the 5th April 2011 then a Personal Tax Return should be filed. If your appointment as a Director did not apply during that period it might be that for other reasons you were also registered and in which case you may wish CAS to complete the return. 

Timing

The Self Assessment deadline for filing your return over the internet is the 31st January 2012, however we stress that the end filing date should not be relied upon and the comments in the section dealing with CAS fees should be noted.

If you have previously supplied all the information required you can ignore this request, however please note the section referring to our fees.

CAS Fees

The fee for completing your Personal Tax return is £60.00 incl. Vat; however you should note that this fee is only applicable if we receive full information from you before the 31st October 2011. 

We guarantee to file returns and confirm any tax liability before the end of January 2012, if the data required is provided according to the above timetable.

We have a large number of tax returns to file on your behalf and your assistance is sought to enable the deadline to be met. In addition to including details of income from outside of your company we have to assess an appropriate Dividend declaration from your Company, this is individually assessed to minimise any exposure to Higher Rate of tax.

Logistically it is impossible for CAS to meet the deadline to file your return if we are not able to spread the workload over the coming months and to achieve this we require your cooperation.

If the information is received after the 31st October 2011, our fee for filing the return will increase to £90.00 incl. Vat. Our preference would be to receive all information before the 31st October 2011, you should be assured that the fee increase is a reflection of the additional costs that we would incur and is a situation that we would rather not have.

If information is received after the 31st October 2011, we will endeavour to complete the filing before the 31st January 2012, however we cannot offer any guarantee.
An automatic penalty of £100 is charged by HMRC for late returns! You should also note that previously if the return was late and there was no tax to pay, the penalty might have been cancelled.
THIS “DISPENSATION” NO LONGER APPLIES, PENALTIES WILL BE AUTOMATIC.

Payment
Please send a cheque made payable to CA Solutions Ltd along with all your self assessment documentation or alternatively make a payment directly to our bank account.

There are a significant number of clients that have not paid for the filing of returns in past years, we will contact you later if we have not received payment for a previous return but request that you check your own records in advance and assist by making a full payment now.  

Our Bank details are.

 
Cater Allen Private Bank 
 
Account Name:             C A Solutions
 
Sort Code:                    16-57-10
 
Account Number:          47742331
 
Reference:                   Company name (2011)

What do you need to provide?
It is our intention to complete the return using the HMRC internet filing facility but before we can complete the return we require:
1) Unique Taxpayers Reference
Your Unique Taxpayers Reference (UTR). If this is your first tax return we will need the UTR reference, this is a 10 digit numeric reference which can be found on any Self Assessment documentation you have received from HMRC.  Without this number we are unable to file your return online.  
2) Income Details 
· Details of any income not derived from your company. The details should be submitted on the attached file (Income & Property Details 2011), or

· An email reply confirming that you have no other income to declare.

3) Student Loans
These are repayable via Self-Assessment once your income exceeds £15,000 per annum. If you have an outstanding Student Loan please advise and we will include the declaration within the return. 
4) Refund (Personal Bank Details)
If there is a refund due it will be received much sooner if we supply HMRC with your personal bank details, please supply them. 

By forwarding the data to us we will assume your authority to file the information on your behalf unless you advise us otherwise. 

Please forward all information to: info@ca-solutions.co.uk 

Regards
Tony Munro
CA Solutions Ltd

2nd Floor, St James House

9 - 15 St James Road

Surbiton

Surrey

KT6 4QH

Tel: 0208 390 8909

Fax: 0208 390 3899

www.ca-solutions.co.uk






